Paradise Christian School

We welcome people of all races, colors, religions, national and ethnic origins.
A not for profit organization

VIP Application

Volunteer/ Community Hours
PHONE: (305) 828-7477 FAX: (305) 828-1950

Our need: to work, supervise, interact with children that are from a wide range of individual special needs. We would like for you to give
independent reading, play games, and teach them new games and skills. Assist the teacher in lesson preparation and classroom
decorations. To assist with general cleaning and maintenance and help in general school related duties. The children are to be
treated with only positive reinforcement in a loving and caring way.

Today’s Date:

PERSONAL INFORMATION

Last name First Namé: Birthdate:

PHONE (Home) (Cell)

ADDRESS: CITY:
STATE: ZIP: EMAIL ADDRESS:

Emergency Contact: Name: Number:

Any Allergies or special accommodations?

Primary language: Other language you speak fluently:

Who referred you to Paradise Christian School?

EDUCATIONAL TRAINING:

NAME AND LOCATION YEARSOF DIPLOMA, CERTIFICATEOR
ATTENDANCE DEGREE RECEIVED

Middle/High School:

\Vocational, College or University

[Community Hours: Name of agency/school and how many hours are needed?

AREA OF INTEREST:

General Classroom Janitorial: (helping clean) Moming drive way security
7:30-8:30am
Office: General Assisting a teacher Afternoon drive way security
2:30-3:30pm
Maintenance: (helping repair, Data Entry & Filing Nap Time assistance
gardening) 12:00-2:00pm
lam a Community Member ( must be 16 or older) ___ Parent ___Student (required for Community Hours)

NAMES OF CHILDREN IN HEAD START (if applicable):

HOURS AND DAYS AVAILABLE: When will you be available to begin?

Hours Available

Sun. Mon. Tues. Wed. Thurs. Fri. Sat.
if applicable If applicable




EMPLOYMENT HISTORY: Please attach resume (in the work experience section include volunteer work)

INTERESTS, HOBBIES, SKILLS

Do you have experience in childcare or with children?

PROCEDURE: To volunteer in the Paradise Christian School programs
Note: although we would love to accept all applications, we have a limit of applicants we can accept.

A. Complete the VIP Application
B. Bring updated resume
C. Sign the following forms:

() Department of Children & Families Volunteer acknowledgement form
0 Paradise Disciplinary procedures

[J DCF Affidavit of Good Moral Character

[] DCF Child Abuse & Neglect Reporting Requirements

[J For community hours bring the form from your school (ask counselor)
D. Copy of Driver's license or a valid photo ID (such as a passport, etc.)

O If under 18, must bring photo ID of legal parent also
E. Background screening

[J Submit a local criminal record check: take a photo ID and a processing fee of $ 5.00
5975 Miami Lakes Drive, Miami Lakes, Fl. 33014  305-698-1500 Mon — Fri. 8am-5pm

O volunteering more than 20 hours in a month must have Level 2 screening:
take a photo ID and processing fee $ 45.00, tell them the OCA # 1113069Z
Apex: 15476 NW 77 Ct., Miami Lakes, Fl. 33016 786-663-0820 Mon-Fri 9:00am-5:30pm

F. Physical/ Immunization record:

[] High School Students bring a copy of your last physical/immunization record or PCS Physical exam
form

[J Adults bring completed a PCS physical exam form
G. Complete an onsite interview




| authorize Paradise Christian School to seek all information relative to my VIP Application. | acknowledge that | will
follow all the school rules and regulations as stated in the staff manual.

I must:

— Hand Sanitize upon entering the building

Clock infout properly and report to the designated leader
Remain with a paid staff member at all times.
Never be alone with any child, even if related during the volunteer time.
Allow paid staff to discipline whenever needed.

Allow paid staff to inform families of any/all happenings.( | do not inform with families related to their children or the
school; only greetings!)

Wear gloves to serve food
Not provide first aid to the children or staff

Wash hands upon enteri'ng the building, before/after toileting children, after playground, before/after meals, after any
bodily fluid such as blowing their noses.

— Wear closed shoes and proper attire for my own safety
Bring a lock for a designated locker, | cannot have cell phone or any personal belonging on my possession.

— Bring my own meals in a closed container to be kept in the locker, and during your break time there is a designated
area.

— Any and all information pertaining to staff, children, families, Paradise Christian School and it's alias are to be kept
confidential (HIPAA protected).
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Applicant Signature: Date:

If under the age of 18, legal guardian must sign and provide photo ID

|, parent/ legal guardian of VIP student give permission for my child to be a volunteer. | also accept responsibility for drop off
an dismissal of my child and will not hold Paradise Christian School & Development Center or any staff member responsible
for any happenings. | give permission for my child to be photographed, videotaped for promotion of the school, education
programs, etc. My child may appear in school productions, publications, and releases which include, but not limited to flyers,
commercials, newspapers, articles, journals, posters, social networking sites such as, but not limited to Facebook and
brochures.

Parent name: Signature: Date:

Authorized person to pick up child: We will release your child ONLY to these people. Any request for
changes must be put in writing.

Authorized Person (must have ID) and be over the age of 18 Relationship Phone Number Cell Number




HR Only
| Background screening & Personnel file requirements
| Entered in Procare
| Printed Procare information sheet (emergency contact sheet)

Welcome: Volunteer Orientation Checklist

Put volunteer at ease ( find out name preferred to be called) ‘

Upon entering please hand sanitize and clock in/ get ID

Explain general school procedures

Mission statement: “Preparing the Leaders of Tomorrow”

Philosophy: We are very MOTIVATED and EXCITED to be here....our ways are very loving and happy
Volunteer policies and procedures manual

Tour of school, showing where the adult restroom, kitchen area, lockers and places they can eat.

Staff manual and parent handbook availability

Use of equipment: to treat well and put everything back in it's place

I Y I O

Internet: No personal use only for educational purposes
Child Abuse Policy

Safety/ Emergency Procedures

(N I A I

Fire Drills and Evacuation
Fire Extinguisher (PASS)
No cell phone policy

Locker: must provide lock

1000

Parking lot and proper parking procedures

Attire: proper dress code/closed shoes

1 1L

Food: bring your own meal and leave in locker

2l

Proper way of communication with families
No videotaping or personal pictures of children

Handwashing procedures

OO

Cannot be roaming the building unattended, must be with a paid staff member at all times

Zero tolerance for Gossip

(I

When reporting any issue: you are like a camera, no emotions just state exactly what you saw. No opinions, just facts,
guess or think!

O

If it wasn't written it wasn't done!



Pepcring Ta Losdars o Tomerree

Volunteer log for:

Leader:

Approved Hours

Sun. Mon.
if applicable

Tues.

Wed.

Thurs.

Fri.

Sat.
If applicable

Comments:

Date | Timein | Supervisor

Duties/Activities

Time Out

Evaluation Excellent

Good

Fair

Poor

Comments

Attendance/Punctuality

Attitude

Initiative

Quality of Work

Overall Performance




Computer Code:

Subcontractor/Substitute/ Volunteer Agreement

Welcomes all races; colors, religions, national and ethnic oviging

This agreement is made between Paradise Christian School & Development Center and it's alias, hereinafter
called the Contractor and the Sub-Contractor named below herein after called the Sub-Contractor.

FIRST: The Sub-Contractor agrees to abide by all school regulations and state regulations. Must follow school rules and regulations as
stated in the staff manual. Must remain with a staff at all times. Never be alone with any child. Must allow staff to discipline whenever
needed. Must allow staff to inform families of any/all happenings. Must wear gloves to serve food. Closed shoes must be worn for your
safety. If subcontractor will be coming on a regular basis, then a current physical/ TB, Local and FDLE background check is required. Any
and all information pertaining to staff, children, families, Paradise Christian School & Development Center and it's alias are to be kept
confidential (HIPAA).

SECOND: The Sub-Contractor shall take out and pay for Workmen's Compensation and Public Liability Insurance, also Property Damage and
all other necessary insurance, as required by the state and county.

THIRD: The Sub-Contractor shall pay all sales taxes, old age benefit and unemployment compensation taxes, Social Security taxes, federal
withholding taxes, and all other taxes that are applicable. Subcontractor is responsible for reporting all wages/payments.

FOURTH: The Contractor is at no time committing Sub-Contractor as a permanent full-time employee. Sub-Contractor is responsible for
themselves and their employees. Contractor is not liable for any injuries, damages or other liabilities.

SUBCONTRACTOR INFORMATION: 1099/ W-9

Company Name

Service providing/ program
Attach company business card or company ID
Full Address, including city, state , zipcode

Phone Number

Fax Number

Full Name

Full Address, including city, state , zipcode

Phone Number/ Cell number

E-mail

Social Security Number

Personal

Date of Birth

Driver License Number (copy attached)

Substitute Staff ( 630/30) Volunteers/ VIP (200)

Therapeutic Services ( 300) Services (30)

CAA/Head Start support staff (600) Bus/Transportation (30)

Project Monitors/ TA's (30) Party/Events Coordinators (30)
Subcontractor Signature: X Date:

Rev.08/2017



Substitutes/ Volunteers/ Community Hours (VIP)

OUR NEED: To work, supervise, interact with children that are from a wide range of individual special needs. We would like for you to give
independent reading, play games, teach them new games and skills. Assist the teacher in lesson preparation and classroom decorations. The
children are to be treated with only positive reinforcement in a loving and caring way.

ATTIRE: Dress comfortable with closed shoes. No shorts, short skirts, low necklines, anything that is extremely trendy, provocative or
unacceptable. Clothing can not have logos, no tight clothes, shirts must have sleeves.

Children and Families Regulation: Volunteers who work 40 hours or more per month must be screened in the same manner

as child care personnel, which includes statewide criminal records check in place of fingerprinting. Volunteers who work less than
40 hours a month are exempt from screening provided the volunteer is under direct and constant supervision of screened

child care personnel. 7/29/03

The following is required

Copy of Driver's License (photo ID)

Citizenship, residency, or alien # with work permit
Current Physical/ TB (annual)

Current Local Background Check results (every 5 years)
Current FDLE/FBI Background Check (every 5 years)
Moral Affidavit signed (annual)

0 0O 0O 0O O O o

Child Abuse & Neglect Reporting Requirements
Q Paradise Christian School Discipline Policy
Must follow school rules and regulations as stated in the staff manual. Must remain with a staff at all times. Never be
alone with any child. Must allow staff to discipline whenever needed. Must allow staff to inform families of any/all
happenings. Must wear gloves to serve food. Closed shoes must be worn for your safety. Any and all information pertaining to

staff, children, families, Paradise Christian School & Development Center and it's alias are to be kept confidential (HIPAA).

Signature: X Date:
If under the age of 18, legal guardian must sign, present photo ID
l, parent/ legal guardian of give permission for

my child to be a volunteer. | also accept responsibility for drop off and dismissal of my child and will not hold Paradise
Christian School & Development Center or any staff member responsible for any happenings.

Parent/Legal Guardian Signature: X Date:

Community hours: Need Photo ID and a copy of last report card. Attach resume

School Name

Address

Phone Contact person

Current grade Hours needed

Career goal

Languages
spoken

Rev.08/2017
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‘ VOLUNTEER ACKNOWLEDGMENT
(("4,’\ 2 ‘h‘)\
MYFLFAMILIES.COM
| attest my name is and
(print volunteer/foster grandparent name)

serve in the child care program known as
(print name of child care program)

| serve as a (check one)

0 Volunteer — As a volunteer, | do not receive any form of payment or compensation such
as money, free or reduced child care, or any other type of compensation for my time. |
also understand that as a volunteer, | must be under the constant supervision of a
trained and screened staff person and may not be left alone or in charge of any group of
children. If | volunteer 10 hours or more per month, or receive some form of
compensation, | understand that | must submit background screening information in
accordance with section 402.3055, Florida Statutes, and complete the state mandated

training requirements.

Foster Grandparent — As a foster grandparent, | adhere to all of the Foster Grandparent
Program Guidelines pursuant to Title 45, Public Welfare, Code of Federal Regulations,
section 2552.75. | also understand | must be under the constant supervision of a
trained and screened staff person and may not be left alone or in charge of any group of

children and complete training as outlined in the rule 65C-22.003(1)(l), rule 65C-
22.008(4)(a)7, or rule 65C-20.009(1)(a) Florida Administrative Code

| attest that | have read and that | understand the foregoing.

Volunteer/Foster Grandparent Signature Date

To Be Completed by the Owner/Operator/Director

| attest my name is ,and |
(print owner/operator/director name)

am the owner/operator/director of the child care program identified above. The above

(circle one)

individual serves, under the above definition, as a volunteer/foster grandparent in this child

care program.

| attest that | have read and that | understand the foregoing.

Owner /Operator /Director Signature Date

CF-FSP 5217, Volunteer Acknowledgement, July 2012, 65C-22.006(3)(c)5. and 65C-22. 008(3)(u)4d., F.A.C.



Mol Child Abuse & Neglect Reporting Requirements

All child care personnel are mandated by law to report their suspicions of child abuse, neglect,
or abandonment to the Florida Abuse Hotline in accordance with s. 39.201 of the Florida
Statutes (F.S.).

= Child care personnel must be alert to the physical and behavioral indicators of child abuse and
neglect. “Child Abuse or Neglect” is defined in s. 39.201, F.S., as “harm or threatened harm” to a
child’s health (mental or physical) or welfare by the acts or omissions by a parent, adult household
member, other person responsible for the child’s welfare, or for purposes of reporting requirements
by any person.

Categories include:

- Physical Abuse or Neglect (i.e. unexplained bruises, hunger, lack of supervision...)
- Emotional Abuse or Neglect (i.e. impairment in the ability to function, depression...)
- Sexual Abuse (i.e. withdrawal, excessive crying, physical symptoms...)

* Reports must be made immediately to the Florida Abuse Hotline Information System by
- Telephone at 1-800-96-ABUSE (1-800-962-2873), or
- Fax at 1-800-914-0004, or
. - Online at http://www.dcf.state.fl.us/abuse/report/.

+ Failure to perform duties of a mandatory reporter pursuant to s. 39.201, F.S. constitutes a violation
of the standards in ss. 402.301-319, F.S. and is a felony of the third degree. Remember, it is each
child care personnel's responsibility to report suspected abuse and/or neglect.

* All reports are confidential. However, persons who are mandated reporters (child care personnel)
are required to give their name when making a report.

= |t is important to give as much identifying and factual information as possible when making a report.

+ Any person, when acting in good faith, is immune from liability in accordance with s. 39.203(1)(a),
F.S.

* For more information about child abuse and neglect, visit the Department’s website at
www.myflorida.com/childcare and select “Training Requirements.” The Department offers a 4-hour
Identifying and Reporting Child Abuse and Neglect course for child care providers. This course is
an overview of the various types of abuse and neglect, indicators that may be observed, the legal
responsibility of mandatory reporters, and the proper procedure for reporting abuse and neglect, as
required by ss. 402.305(2) and 402.313(1), F.S. The course is offered both online and instructor-
based throughout Florida.

This statement is to verify that on , 20 |,
Date Print Name of Employee

Read and understood the information and my mandated reporting requirements.

S_.ignature of Employee (for tacity or targe tamily chitd care home) Signature of Operator

CF-FSP 5337, October 2012 [65C-22.006(4){c) & 65C-20.008(5), F.A.C.



N .
Paradise Christian School Discipline Policy
Paradise Christian School Policies & Agreement / Polizas y Reglamentos
Please read. Por favor de leer. Rev. December 2013

Section 65C-22.006(3)(c)2., F.A.C., requires that parents are nofified in writing of the disciplinary practices vsed

by the child care facility (In family Handbook)
Bl c6digo 65C-22.006(3)(c)2., F.A.C. requiere que padres o guardianes legales sean nofificados por escrito de las practicas de disciplina

usados por el centro de cuidado. { Practica de Disciplina esta en el manual del padre)

] nary P
Staff will facilitate the development of self-esteem by expressing respect for, acceptance of, and comfort to the children, regardless

of their behavior.
a. Staff must understand and accept age appropriate behavior (messiness, assertiveness, crying. resistance, etc.)

b. Staff must never scream, tease, humiliate, insult, blame, threaten, frighten, laugh at, or discuss a child's behavior in front of the
child or in front of other children, staff, or parents.

2. Stoff will facllitate the child's development of seif-control by using steps in conflict resolution
a. Providing an environment that encourages self-discipline (piciures of toys on shelves to facilitate children putting away their own

toys, etc.)
b. Re-directing children to appropriate behaviors or activifies (guiding a child fo sit in the chair instead of standing on it, while saying:
"“We sit on chairs” or “Chairs are for sitting”.

Using logical consequences to help children be responsible for their own action (if children spill their juice, then they can be

responsible for helping to clean it up)
d. Pafiently stafing and reminding children of the roles in positive language. (“We walk outside")
Ignoring inappropriate behaviors [such as name calling, swearing). Simply state and model for the child more appropriate or

corect words fo use.)
Guiding children fo resolve their own confiicts and modeling skills that help children solve their own problems (| know you want fo

play with the Ernie puppet. Is there something else you could do while you wait?)

Helping children talk about their feeling and frustrations. (It's okay if you are angry at Maria, but | cannot let you hit her. It hurts her")

Children may not be denied aclive play as a consequence of misbehavior.

We encourage children to develop skills for resolving conflicts by describing the situation fo encourage children's
Children are encouraged to talk about their feelings and

evaluation of the problem rather than Iimposing the solution.
discuss possible solutions in a positive manner without being made to feel that their feelings are inappropriate. Staff uses

positive techniques in guiding the children's behavior, which include:

Steps in Confllct Resolution: (posted in the classrooms)

1. Approach calmly, stopping any huriful actions.
Acknowledge children's feelings.
Gather information.
Restate the problem.
Ask for ideas for solutions and choose one together.
Be prepared to give follow-up support.

C.
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3. Time out is not a preferred method of discipline, since it is a form of punishment. “Thinking Chairs" or other forms of time out may only
be used for a particular child when prescribed by a mental health consultant or special education teacher. A written behavior
management program, including the specific fime out methods, must be approved by the child's parents, as required. Time out

may not be used with children under the age of three.

4. Use of food as reward or punishment is prohibited, including coercion such as “If you want dessert, you have to eat all your food"

5. The focus of guidance should be on the behavior, not on the child. Behaviors are "bad" or "good", not children*.

6. Families will be contacted if behavior is not comected. Children that display behavior that are injurious to others may be requested to

withdrawal.
NOIE: Some children with severe emotional impairments, severely alypical behavior, and severe aggression of hyperactivity
or severe/profound mental retardation may require behavior management techniques that would not adhere to this policy. In such
instances the [EP committee should take into consideration whether the Paradise/Head Stort classroom is an appropriate placement
Childhood Programs Serving Children from Birth through

for the child. SOURCE: NAEYC, Developmentally Appropriate Practice in Early
Age 8, Care giving Personnel Training Program Manual, The U.S. Depariment of Amy and Navy, and Creative Associates, Inc.

Date:

Q Signature of Staff member X
Firma del empleado
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State of Florida

Before this day personally appeared

As an applicant for employment with, an employee of, a volunteer for, or an applicant to volunteer with

CHILD CARE
AFFIDAVIT OF GOOD MORAL CHARACTER

County of Mlam - Dade

who, being duly sworn, deposes and sa

faradise Chrjst;
wgdize Christian

(Applicant’s/Employee’s Name)

»

L affirm and attest under penalty of perjury that I meet the moral character requirements for employment, as required by Chapter 435 Florida Statutes in

that:

I have not been arrested with disposition pending or found guilty of, regardless of adjudication, or entered a plea of nolo contendere or guilty to, or have
been adjudicated delinquent and the record has not been sealed or expunged for, any offensc prohibited under any of the following provisions of the
Florida Statutes or under any similar statute of another jurisdiction for any of the offenses listed below:

Section 393.135
Section 394.4593
Section 415.111
Section 741.28
Section 782.04
Section 782.07
Section 782.071
Section 782.09
Chapter 784
Section 784.011
Section 784.03
Section 787.01
Section 787.02
Section 787,025
Scction 787.04(2)
Section 787.04(3)

Section 790.115(1)
Section 790.115(2) (b)
Section 794.011
Former Section 794.041
Scction 794.05
Chapter 796

Section 798.02
Chapter 800

Section 806.01

Section 810.02
Section 810.14
Scction 810.145
Chapter 812

Scction 817.563
Section 825.102
Section 825.1025
Scction 825.103
Section 826.04
Section 827.03
Section 827.04
Former Section 827.05
Section 827.071
Section 843.01
Scction 843.025
Section 843.12
Section 843.13

Relating to:
sexual misconduct with certain developmentally disabled clients and reporting of such sexual misconduct

scxual misconduct with certain mental health patients and reporting of such sexual misconduct
adult abuse, neglect, or exploitation of aged persons or disabled adults or failure to report of such abuse
criminal offenses that constitute domestic violence, whether committed in Florida or another jurisdiction
murder
manslaughter, aggravated manslaughter of an elderly person or disabled adult, or aggravated manslaughter of a child
vehicular homicide
killing an unborn quick child by injury to the mother
assault, battery, and culpable negligence, if the offense was a felony
assault, if the victim of offense was a minor
battery, if the victim of offensc was a minor
Kidnapping
falsc imprisonment
luring or enticing a child
taking, enticing, or removing a child beyond the state limits with criminal intent pending custody proceeding
carrying a child beyond the state lines with criminal intent to avoid producing a child at a custody hearing or delivering the
child to the designated person
exhibiting firearms or weapons within 1,000 feet of a school
possessing an electric weapon or device, destructive device, or other weapon on school property
sexual battery
prohibited acts of persons in familial or custodial authority
unlawful sexual activity with certain minors
prostitution
lewd and lascivious behavior
lewdness and indecent exposure
arson
burglary
voycurism, if the offense is a felony
video voyeurism, if the offense is a felony
theft and/or robbery and related crimes. if a felony offense
fraudulent sale of controlled substances, if the offense was a felony
abuse, aggravated abuse, or neglect of an clderly person or disabled adult
lewd or lascivious offenses committed upon or in the presence of an elderly person or disabled adult
exploitation of disabled adults or elderly persons, if the offense was a felony
incest
child abuse, aggravated child abuse, or neglect of a child
contributing to the delinquency or dependency of a child
negligent treatment of children
sexual performance by a child
resisting arrest with violence
depriving a law enforcement, correctional, or correctional probation officer means of protection or communication
aiding in an escape
aiding in the escape of juvenile inmates in correctional institution

lof 2

CF-FSP 1649A Child Care Affidavit of Good Moral Character, March 2017, 65C-22.006 and 65C-22.008(6)(h) F. A. C.



Chapter 847 obscene literature

Section 874.05(1) cncouraging or recruiting another to join a criminal gang

Chapter 893 drug abuse prevention and control only if the offensc was a felony or if any other person involved in the offense was a
minor

Scction 916.1075 sexual misconduct with certain forcnsic clients and reporting of such sexual conduct

Section 944.35(3) inflicting cruel or inhuman treatment on an inmate resulting in great bodily harm

Scction 944.40 escape

Section 944.46 harboring, concealing, or aiding an escaped prisoner

Section 944.47 introduction of contraband into a correctional facility

Section 985.701 sexual misconduct in juvenile justice programs

Section 985.711 contraband introduced into detention facilities

T understand that I must acknowledge the existence of any applicable criminal record relating to the above lists of offenses including thosc under any
similar statute of anothcrjuri?iction, regardlgss of whether or not those recards have peen sealed or expunged. Further, | understand that, while
employed or volunteering at X RiY + in any position that requires background screening as a
condition of employment, | must immediately notify my supervisor/employer of any arrest and any changes in my criminal record involving any of the
above listed provisions of Florida Statutes or similar statutes of another jurisdiction whether a misdemeanor or felony. This notice must be made within
one business day of such arrest or charge. Failure 1o do so could be grounds for termination.

I attest that 1 have read the above carefully and state that my attestation here is true and correct that my record does not contain any of the above listed
offenses. I understand, under penalty of perjury, all employees in such positions of trust or responsibility shall attest to meeting the requirements for
qunlifying for employment and agreeing to inform the employer immediately if arrested for any of the disqualifying offenses. I also understand that it is
my responsibility to obtain clarification on anything contained in this affidavit which 1 do not understand prior to signing. | am aware that any omissions,
falsifications, misstatements or misrepresentations may disqualify me from employment consideration and, if 1 am hired, may be grounds for termination
or denial of an exemption at a later date.

SIGNATURE OF AFFIANT:

Sign Above OR Below, DO NOT Sign Both Lines

To the best of my knowledge and belief, my record contains one or more of the applicable disqualifying acts or offél;;és listed above. I have placed
a check mark by the offense(s) contained in my record. (If you have previously been granted an exemption for this disqualifying offensc, please attach
a copy of the letter granting such excmption.) (Please circle the number which corresponds to the offense(s) containcd in your record.)

SIGNATURE OF AFFIANT:

bpd before me this day of .20

‘ — A
AOTUr N?\RY PUBLIC. STATE OF FLORIDA @ EILEEN FLUNEY
» o isf MY
/i 441/7 ‘f 5{.}4@1 '%\*wnd's-:g EXPCI:F?g -llii't? NW#FFOBO'”
(PrinT, Type, or Stamp Commissiop€d Name of Notary Public) (807) 395,015 i v
FlondaNolatyService.com
{Check one)

Afliant personally known to notary
OR

' Affiant produced identification
Type of identification produced:

20f2
CF-FSP 1649A Child Care Affidavit of Good Moral Character, March 2017, 65C-22.006 and 65C-22.008(6)(h) F. A. C.
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State of Florida

Before this day personally appeared

7, o
g 30 Y

CHILD CARE
AFFIDAVIT OF GOOD MORAL CHARACTER

County of M"Qm-‘ - DQd@

who, being duly sworn, deposes and says:

Paradice Toslwindyp

(Applicant’s/Employee’s Name)

As an applicant for employment with, an employee of, a volunteer for, or an applicant to volunteer with ‘Qe Ve / OPMEﬁf € W \
1 affirm and attest under penalty of perjury that I meet the moral character requirements for employment, as required by Chapter 435 Florida Statutes in

that:

I have not been arrested with disposition pending or found guilty of, regardless of adjudication, or entered a plea of nolo contendere or guilty to, or have
been adjudicated delinquent and the record has not been sealed or expunged for, any offense prohibited under any of the following provisions of the
Florida Statutes or under any similar statute of another jurisdiction for any of the offenses listed below:

Section 393.135
Section 394.4593
Section 415.111
Section 741.28
Section 782.04
Section 782.07
Section 782.071
Section 782.09
Chapter 784
Section 784.011
Section 784.03
Section 787.01
Section 787.02
Section 787.025
Section 787.04(2)
Section 787.04(3)

Section 790.115(1)
Section 790.115(2) (b)
Section 794.011
Former Section 794.041
Section 794.05
Chapter 796

Section 798.02
Chapter 800

Section 806.01

Section 810.02
Section 810.14
Section 810.145
Chapter 812

Section 817.563
Section 825.102
Section 825.1025
Section 825.103
Section 826.04
Section 827.03
Section 827.04

Former Section 827.05
Section 827.071
Section 843.01

Section 843.025
Section 843.12
Section 843.13

Relating to:
sexual misconduct with certain developmentally disabled clients and reporting of such sexual misconduct

sexual misconduct with certain mental health patients and reporting of such sexual misconduct
adult abuse, neglect, or exploitation of aged persons or disabled adults or failure to report of such abuse
criminal offenses that constitute domestic violence, whether committed in Florida or another jurisdiction
murder
manslaughter, aggravated manslaughter of an elderly person or disabled adult, or aggravated manslaughter of a child
vehicular homicide
killing an unborn quick child by injury to the mother
assault, battery, and culpable negligence, if the offense was a felony
assault, if the victim of offense was a minor
battery, if the victim of offense was a minor
kidnapping
false imprisonment
luring or enticing a child
taking, enticing, or removing a child beyond the state limits with criminal intent pending custody proceeding
carrying a child beyond the state lines with criminal intent to avoid producing a child at a custody hearing or delivering the
child to the designated person
exhibiting firearms or weapons within 1,000 feet of a school
possessing an ¢lectric weapon or device, destructive device, or other weapon on school property
sexual battery
prohibited acts of persons in familial or custodial authority
unlawful sexual activity with certain minors
prostitution
lewd and lascivious behavior
lewdness and indecent exposure
arson
burglary
voyeurism, if the offense is a felony
video voyeurism, if the offense is a felony
theft and/or robbery and related crimes, if a felony offense
fraudulent sale of controlled substances, if the offense was a felony
abuse, aggravated abuse, or neglect of an elderly person or disabled adult
lewd or lascivious offenses committed upon or in the presence of an elderly person or disabled adult
exploitation of disabled adults or elderly persons, if the offense was a felony
incest
child abuse, aggravated child abuse, or neglect of a child
contributing to the delinquency or dependency of a child
negligent treatment of children
sexual performance by a child
resisting arrest with violence
depriving a law enforcement, correctional, or correctional probation officer means of protection or communication
aiding in an escape
aiding in the escape of juvenile inmates in correctional institution
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Chapter 847 obscene literature

Section 874.05(1) encouraging or recruiting another to join a criminal gang

Chapter 893 drug abuse prevention and control only if the offense was a felony or if any other person invelved in the offense was 8
minor

Section 916.1075 sexual misconduct with cenain forensic clients and reporting of such sexual conduct

Section 944.35(3) inflicting cruel or inhuman treatment on an inmate resulting in great bodily harm

Section 944.40 escape

Section 944.46 harboring, concealing, or aiding an escaped prisoner

Section 944.47 introduction of contraband into a correctional facility

Section 985.701 sexual misconduct in juvenile justice programs

Section 985.711 contraband intreduced into detention facilities

I understand that I must acknowledge the existence of any applicable criminal record relating to the above lists of offenses including those under any

similar statute of anotherjuriﬁiiction, 'rcgardlc§s of whether or not those records have been sealed or expunged. Further, | understand that, while
employed or volunteering at MMMF‘MM in any position that requires background screening as a
condition of employment, | must immediately notify my supervisof/employer of any arrest and any changes in my criminal record involving any of the

above listed provisions of Florida Statutes or similar statutes of another jurisdiction whether a misdemeanor or felony. This notice must be made within
one business day of such arrest or charge. Failure to do so could be grounds for termination.

 attest that | have read the above carefully and state that my attestation here is true and correct that my record does not contain any of the above listed
offenses. | understand, under penally of perjury, all employees in such positions of trust or responsibility shall attest to meeting the requirements for
qualifying for employment and agreeing to inform the employer immediately if arrested for any of the disqualifying offenses. I also understand that it is
my responsibility to obtain clarification on anything contained in this affidavit which I do not understand prior to signing. I am aware that any omissions,
falsifications, misstatements or misrepresentations may disqualify me from employment consideration and, if I am hired, may be grounds for termination

or denial of an exemption at a later date.

SIGNATURE OF AFFIANT:

Sign Above OR Below, DO NOT Sign Both Lines

To the best of my knowledge and belief, my record contains one or more of the applicable disqualifying acts or offenses listed above. I have placed
a check mark by thie offense(s) contained in my record. (If you have previously been granted an exemption for this disqualifying offense, please attach

a copy of the letter granting such exemption.) (Please circle the number which corresponds to the offense(s) contained in your record.)

SIGNATURE OF AFFIANT:

20

BT,
TR\ ElLeeN FLUNEY

xR 5/ MY COMMISSION #Frggq
< 143
@ EXPIRES January 13 2018

FIoridaNmaryServlce.com

(Check one)
C Afliant personally known to notary

OR

[ Affiant produced identification
Type of identification produced:

20f2
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Employment Physical

Welcome Children of all races, colors, religions, national and ethnic origins
Employee Name: D.O.B
The position this above named person has applied for requires lifting of young children (ages 3mths-12 years), picking up and
moving of furniture and equipment. This person will have direct contact with young children, school age children, children with
special needs, adults, food service and preparation, cleaning supplies, pets, and other tasks as required.
This person must be physically, emotionally and mentally healthy to care for young children.

Medical History

Does your patient have or ever had any of the following: Please indicate with an (X) all that apply.

___Epilepsy __Hepatitis or Liver Disease —— Rubella
___Diabetes __Cancer —_ Asthma
___Cardiac Disorder ___Varicose Veins __Backache
___Chicken Pox ___Arthritis ___ Headaches
____Venereal Disease ____Mental Condition ____Ulcers
—Mumps ___HIV/AIDS ____ Skin Trouble
—Measles —_Syphilis __ Fainting spells or
__ Tuberculoses ___Polio Dizziness
___High Blood Pressure ___Rubella ___Other:
____Alcohol or Substance
1. Does your patient have any physical or mental disabilities that could interfere with @ No Yes, Piease explain
the performance required?

2. Is your patient contemplating surgery or receiving treatment or medication 0 Ao 0 Yes, Please explain

that could interfere with the performance of the duties required?

3. Does your patient have any allergies (food, insects, medication, etc) 0 No O Yes, Flease explain
4. Does your patient have any prescription medication (daily or occasionally)? 0 No O Yes, Please explain
5. Does your patient have/had any activity restrictions? 0 No O Yes, Please explain
6. Does your patient have/had any communicable diseases? 0 No [ Yes, Please explain
7. TB risk Assessment done 0 No 1 Yes T8 risk Assessment Done
( Please review Targeted Testing Guidelines listed on beck) O Yes T8 Test Results
Date:

I state the above named patient is in good health (Physically/ Emotionally/ Mentally) to work at
Paradise Christian School & Development Center caring for young children, and that the above results are

frue to the best of my knowledge.

Date:

Physician Signature:

Phone:

Physician printed name:

Address:

City: State: Zip Code:
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Employment Physical

Tuberculosis Targeted Testing Guidelines for Health Care Providers
Tuberculosis Infection Risk

Review the following risks and administer a Monteux TB skin test if it is in one or more categories.
The TB test is administered confidentially as part of the health examination.

Recent immigrant (< 5 years), frequent visitor to TB endemic areas

Close contact to active TB case

Frequent contact with adults at high-risk for disease, HIV+, homeless, incarcerated, illicit drug user

O o o o

HIV+ or have other medical conditions that increase the risk to progress from infection to disease, e.g., chronic renal
failure, diabetes, hematologic or any other malignancy, weight loss > 10% of ideal body weight, on immunosuppressive
medication
Active TB Disease Risk:

O Does the adult exhibit signs/symptoms of tuberculosis (e.g. cough for three weeks or longer, weight loss, loss of appetite)?

O If symptoms are present, work-up or refer for TB disease evaluation.



\/\/E NEED YOUR HELP
] e
P@ﬂmen@s & Procedures

PARADISE CHRISTIAN SCHOOL/MISSION STATEMENT

"PREPARING THE LEADERS OF TOMORROW" offering a comprehensive High Quality Early
Childhood and School-age program, which specializes in the social-emotional, physical, and
intellectual development of each child; Along with our community partners, we have undertaken to
inspire our children to build their self-esteem and confidence in themselves to achieve a foundation
that no one can tear down."”
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WELCOME TO PARADISE CHRISTIAN SCHOOL

We are very pleased to welcome you as a member of our Paradise Christian School Team. Your help is
essential in enhancing the education of our students.

We ask that you take a few minutes and read through this handbook. It contains Paradise Christian
School's volunteer policies and procedures. Hopefully, this information will help you better understand
the volunteer program at Paradise Christian School. If you have any questions regarding these policies,
procedures, or your own volunteer service please feel free to call one of the Volunteer Coordinators

(Human Resources) listed at the beginning of this handbook.

Thanks again for your time and we wish you a wonderful "volunteer career’ at Paradise Christian Schooll

A NOTE FROM THE EXECUTIVE DIRECTOR ...Dr. Eileen Fluney

| am sure you have heard the expression: Love makes the world go 'round, well | need to tell
you that: Volunteers enable the school to go round! It is impossible for a school to offer more
and more programs if volunteers are few and far between. Teachers cannot do it alll Here at
Paradise Christian School we are so very fortunate to have so many volunteers who give so
many hours in so many ways. | think we are one of the finest schools around and we have
reached that high point because of great teachers, wonderful children and parents who

volunteer, volunteer and volunteer some more!

Besides helping to build up the school, volunteers are teaching their youngsters the joy and
obligation we all have to give some of our precious time to worthwhile causes. Children of
volunteers will one day be the new volunteers! How often do | hear proud children say: My
Mom is volunteering at lunch time or during my special project, etc. Or my Dad is coming to

school to talk to my class or to help coach our team.

Thank you for your generosity. You will never regret a minute you have spent in our school! May

God bless you and your family for all the many things you do for Paradise Christian School!
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- n— DEFINITION OF A VOLUNTEER

{ ‘rlm p‘"" e r
m,, —e.,.. FOF \.n..mf_t! . A volunteer is many things; an extra pair of hands, an
VOLUNTEERS... . extra measure of individual attention for a needy child,
Very tmporiant people! an extra pair of ears for listening and a vital link between
Gutstamdiog! the school and home. Volunteers are one of the most
if';:’h:d:jzl: valuable assets our students enjoy; their time is highly
,Rdegstaad childeea!
Neetet fie sy tings! valued and greatly appreciated. Volunteers are special
Tenchers value them! because they provide and extra resource for the
Enjoy helping childrent enrichment of all and serve as an example of service for
Eothudauaic sdalts! .
A — our community school.
Spum people!
’]’hank you! HOW DO WE GATHER OUR SCHOOL VOLUNTEER?
‘\‘H‘ -‘"‘- 2 . -
e At the beginning of the year, we send home volunteer
ﬁ? ; Fﬁ request sheets to each parent. When these are returned
P

to the school office, we compile these lists and utilize the

wishes of each parent throughout the school year.

VOLUNTEER GOALS
e Toincrease the quality of education that our students receive,

s« Toincrease the base of volunteers, fo include community and business members, retired
teachers, and those with special skills to enrich and broaden the experiences of students.

To provide needed exira help to assist staff members and teachers in providing a superior
education, and to stimulate community support for our students.

To regularly recognize volunteers in a fashion that never leaves those with any doubt that
volunteers do make a difference.

PARADISE CHRISTIAN SCHOOL VOLUNTEER PROCEDURES

Paradise Christian School shall:

A. Provide volunteer orientation, including:

i.  general responsibilities

i. description of school facilities

i.  information about routines & procedures

iv.  volunteer schedule and place of work
B. Provide information and iraining regarding safety procedures such as fire drills and evacuation
drills. Classroom teachers will discuss procedures with the volunteer in their respective
classroom.
Provide supervision appropriate to the volunteer's activities and responsibilities.
Screen volunteers to ensure the safety of students.

vo
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Paradise Christian School appreciates the valuable contribution made to the school by the volunteer
assistance of parents and other community members The following information outlines the procedures

requrred to become a volunteer:

Volunteers shall:

1. VOLUNTEER REGISTRATION FORM (VIP) VERY IMPORTANT PERSON
a. Volunteers must complete a registration form describing their interests and availability.
- The form may request other information as needed.

2. VOLUNTEER REQUIRED INFORMATION
a. Meet with the Director, Human Resources and/or Lead Social Services.

b. Volunteers must have a TB/Physical clearance on file in the school office
c. Background screening as indicated in the application
d. Signed forms as required by the Department of Children & Families as well as Paradise

Christian School documents

3. PUNCTUALITY
a. Volunteers should arrive on time for any activity. The school day and class periods are

set for specific times. A delay of even 10 minutes may result in the activity being over.

4. DEPENDABILITY
a. Volunteers are an integral part of the program at Paradise Christian School and relied

heavily upon for their scheduled services. When a volunteer is scheduled to help at
school, activities are planned with the assumption that the volunteer will arrive when
scheduled. However, absences are understandable. Please contact the classroom
teacher or front office as soon as possible when you are unable to volunteer at your
scheduled time.

b. Teachers and staff members rely on the services performed by volunteers. If you are
unable to volunteer on your scheduled day or time, it is extremely important that you
contact Paradise Christian School at (305) 828-7477 so other arrangements can be
made.

c. A volunteer shall be responsible for his/her scheduled times and must nohfy the school
staff if not able to meet this commitment.

5. CLOCKIN/CLOCK OUT
a. Volunteers should will clock in with their personal ID code their hours to Paradise Christian

School Human Resources. Submissions should be consistent with published forms. If you
are volunteering on the school campus during school hours please sign the visitor log book
in the school office. It is the only way for the staff to know where you are in the building in

case of an emergency.
b. Remember to sign-in and sign-out at the office when you walk in

6. LOCKERS CELL PHONES AND PURSES
a. Please bring a lock for your designated locker. Remember to tum your cell phones off
and leave in your locker along with any personal items such as purses, etc. Paradise
Christian School is a cell free zone. No cell phones are permitied in the classrooms.

7. IDENTIFICATION BADGE
a. Volunteers must always wear a temporary name tag. These are provided in the front

office.
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10.

11.

12.

13.

14.

VOLUNTEER DRESS CODE
a. Dress Comfortable with closed shoes. No shorts, short skirts, low necklines, anything that is

extremely trendy, provocative or unacceptable. Clothing cannot have vulgar logos, no .
tight clothes, shirts must have sleeves. You may purchase a school t-shirt from the front

office (this is recommended)

RESTROOMS
a. Volunteers are welcome to use the hallway restroom.
b. Volunteers are any adult cannot use the children’s bathrooms

c. Volunteers can not accompany children to the bathroom

VOLUNTEER COMMUNICATIONS W|TH TEACHERS & ADMINISTRATOR
a. Redlize that the staff of Paradise Christian School is responsible for instruction of students
during the school day. Please do not interupt a lesson while the staff is teaching.

USE OF THE SCHOOL PHONE
a. ltisimportant not to tie up the school phones with personal calls. You may use the phone

for emergency/important purposes. You may give the school number to your relatives to
contact you in case of any emergencies. The school number is 305-828-7477.

EMERGENCY DRILLS
a. Volunteers must follow the same procedures as staff, including leaving the building.
b. In case of a real emergency, office staff will give the sign-in sheets to the emergency

crews, so remember to sign out upon leaving for the day.

ILLNESS
a. Volunteers must be in good health to attend. If you are ill please call the office at 305-

828-7477 and let them know you will not be attending. If you have something contagious
you will need to bring a doctor's note stating you are no longer contagious.

FEEDING/USDA
Meal time should provide a pleasant environment that encourages the value of proper nutrition,

table etiquette and the development of positive social skills. We provide "family style" lunches
and meals.
QUICK POINTERS
Serve dll children's even if they refuse to eat or have brought food from home.
Help feed dall children.
Do not rush children to eat.
Encourage children to eat all their food. At least to try it; if you don't like it you don't have to eat
it. Educate them on proper nutrition.
If a child does not like a specific food, please tell responsible staff.
If a child does not eat, tell responsible staff so they can send an incident report to the office
immediately so that the family can be called to bring the child an alternative meal or pick

him/her up.
Do not stand or sit around and talk; this is not your break time. It is your responsibility that the

children eat well. Feed them.

Food allergies should be posted. Always check to see if there are any changes.

Do not eat while feeding the children. Your saliva is not appreciated on the children's food. Do
not eat the children’s food even if it's left over. You will be transmitting germs from your hands to

everything you touch.
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When serving or handling food, cookies, etc. You must use gloves. Place a napkin and/or paper
plate on the table. Never put food on a bare table. Gloves should be worn even when cutting
a birthday cake.

Sanitation: while wearing gloves, designate the duty you will perform exclusively ( do not clean,
feed and caress a child with the same glove}. Do not touch the floor then touch a plate of food.
Do not touch a child's head then touch the food. Be careful what you touch. Wash your hands
thoroughly.

Hair must be picked up while serving food. If in kitchen must wear hair net while preparing and
serving food.

Children must drink milk {unless told differently from the office); do not give juice or water in order
to replace milk. Teach them to love milk (Milk does the body good!) .Milk must be served quickly,
and then placed in the refrigerator.

Supervise children at ali times; do not leave children alone at any time.

Everyone is responsible for their mess. Wipe the tables, empty plates in the garbage and put
spoons and cups in their desighated area. Try to maintain the floor neat and clean.

The school should look neat at all times. There is no excuse for things to be dirty.

Practice saying please, thank-you, and you're welcome.

Make sure children do not have mucus running down their nose. Make sure their hands and faces

are clean.
Teach children proper hand washing techniques before lunch and snack. Have them wash their

hands and faces before and after meals.

Let and encourage children to help during meal times to serve, prepare and pick/clean up.

All chairs must be pushed in while children are eating. When they get up, have them push in their
chairs. When things look orderly, they become orderly. (this is for their safety)

Never give one child's food to another child. Never give leftovers.

Seconds can be given if they eat all their food. They cannot have second servings of bread
alone, without eating their food.

Make lunch an enjoyable experience.

Ask child during afternoon good-bye circle, what they had for lunch.

Do not have children sitting waiting for food. Children should sit down when food is ready.

15. ENTRANCES & EXITS

a. All exits must be clear for emergencies. Do not block any exits.

16. SMOKING

a. Smoking or the use of tobacco products is not permitted on school grounds or
supervised field trips. Please do not come with the smell of smoke on your clothing, this is
not healthy for the children. We are a DRUG FREE---NO SMOKING center.

17. PARKING AREA FOR VOLUNTEERS

i. Parking is in the designated parking lot. Please do not leave items in your car that
can be stolen. We are not responsible for any damages or vandalism that may

occur,
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18.

19.

20,

21.

22,

23.

INTERACTING WITH STUDENTS

Volunteers must acknowledge that each student comes with different attitudes, interests, skills,
habits and behaviors. This individuality is a very precious thing. Positive reinforcement, direct
and sincere assurance of student efforts is an expectation of all volunteers. Difficulties or
concerns should be directed to the teacher as soon as possible. Correcting behavior is the
responsibility of the teacher, a volunteer cannot discipline children.

DISCIPLINE

Volunteers working in the classroom are expected to assist students in following the established
classroom rules. The classroom teacher should handle disciplinary problems. Discipline demands
firmness, consistency, fairness and understanding. Teachers are trained in handling discipline
problems positively and by following their guidelines the students will learn respect. Please
consult your classroom teacher for student behavioral guidelines.

CONFIDENTIALITY

Confidentiality is a critical part of any school environment. Never discuss any child's progress or
personal matters with parents or others, including your own children or family. Any parent
interested in their child's progress must be redirected to speak with the classroom teacher
privately. Negative comments about staff members, other parents, students, or other volunteers
are not appropriate for volunteers and will result in undermining the volunteer program. Paradise
Christian School is not an appropriate place to express negative opinions or comments in an
open forum.

a. In the application there is a clause of a confidentiality agreement and refrain from
discussing the confidential performance or actions of a student, staff or any other
happenings with unauthorized personnel.

b. As a matter of professional ethics, volunteers do not discuss teacher, student or school
affairs with other people. It is extremely important that confidentiality be upheld at all
times. Administrators have the same expectations of confidentiality from volunteers as
they do from the rest of the Paradise Christian School staff.

BLOODBORNE PATHOGENS

Staff members are trained in handling spills throughout the school day. Please notify them
immediately if there is an incident. They will make sure that they are following correct protocol

in cleaning up spills.
HAND WASHING PROCEDURE

Handwashing procedures are posted in every classroom. It is of utmost importance that you
follow the proper procedures at all times. Using a paper towel to tum off the faucet, not your
hands to be re-contaminated. Handwashing helps with stop the spread of diseases. Wash
hands often, before/after toileting, before/after serving and eating meails, after playground,
after any contact with bodily fluids such as blowing a nose, etc.

SUPERVISION

Volunteers work under the supervision of a paid staff or an appointed representative of
Paradise Christian School. This person will be designated as the team leader.
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24.

25.

FIRST AID
a. Volunteers cannot conduct first aid on any students, staff or others at Paradise Christian

School.

UNIVERSAL PRECAUTIONS

Universal Precautions are a set of established procedures for infection control. They were
developed to limit the spread of blood-bome diseases such as Hepatitis B and HIV. Guidelines
for using Universal Precautions are based on the National Health and Safety Performance

Standards Guidelines for Out-Of-Home Childcare.

Why Follow Universal Precautions?

Some bacteria and viruses that cause disease are carried in the blood or in body fluids that
contain blood. Hepatitis B and HIV are two examples. Although your skin is an effective barier
against the spread of blood-borne diseases, skin that is broken by a cut, abrasion or chafing can
provide an entry point. You may care for a child with a blood-bome disease who does not yet
show symptoms or who has a blood-borne disease that has not been disclosed or
diagnosed. Some viruses, such as Hepatitis B, can survive outside the body for a week (for
example, on surfaces).Although the disease-containing bacteria and viruses may be present in
other body fluids, such as saliva, the concentration is low and no cases of blood-bome diseases
transfered by direct contact with saliva have been reported. Urine, tears, vomitus, nasal

‘drainage and feces, unless they contain visible blood, do not transmit blood-bome

diseases. They can, however, transmit other types of disease, so you should use some precaution
when in contact with these fluids.

Spills of Body Fluids

Urine, feces, blood, saliva, nasal discharge, eye discharge, and injury or tissue discharges should
be cleaned up immediately, as follows:

Remove spills of vomitus, urine, and feces from floors, walls, bathrooms, tabletops, toys, kitchen
counter tops, and diaper-changing tables. Then clean and disinfect the area. Remove spills of
blood or blood-containing body fluids and injury or tissue discharges. Then clean and disinfect
the area. Wear gloves in these situations unless the amount of blood or body fluid is so small that
it can easily be contained by the material used for removing it. When cleaning contaminated
surfaces, wear gloves to protect your hands. Avoid exposing open skin sores or mucous
membranes to blood or blood-containing body fluids or to injury and tissue discharges. Clean
mops and rinse them in sanitizing solution. Then wring the mops as dry as possible and hang to
dry. Place blood-contaminated material and diapers in a zip-lock plastic bag or a plastic bag

" secured with twist tie. If a sharp item was contaminated, place it in a hard container before

putting it into the plastic bag. After exposure to blood or blood-containing fluids and tissues,
wash your hands properly even if you wore gloves. Wash your hands after drying tears or wiping

discharge from the nose or mouth.

First Aid for Bleeding Wounds

Wear gloves when rendering first aid to any cut, scrape or wound, unless the amount of blood or
body fluid is so small that the material used for cleaning can easily contain it. This includes
wounds that have no visible blood. Bacteria and viruses can be carried in the watery discharge
from wounds. If gloves are not available, and it is necessary control life or limb-threatening
bleeding from a wound, do not delay emergency treatment. Use a thick layer of paper towels
or cloth to apply pressure. Put on gloves as soon as available.
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Use of Gloves

Wear gloves if you are in known or anticipated contact with blood or blood-containing fluids or
with any discharge from wounds. Unless otherwise specified by guidelines for your child care
setting, gloves are not required for routine diaper changes, drying tears or wiping secretions from
the nose or mouth. Wear gloves if the child has diarhea or if you have open sores or lesions on

your hands.

Single-Use (Disposable) Gloves
Dispose of single-use gloves after each use. Blood-contaminated gloves should be disposed of

in a plastic bag with a secure tie. DO NOT re-use disposable gloves. When removing the glove,
do not touch the outside. Follow these steps to safely remove contaminated gloves:

1. Use the fingertips of a gloved hand to grasp the other glove near the cuff.
2. Slowly pull the glove down while removing your hand. Turn the glove inside out as you
puil.

3. Drop the contaminated glove into a plastic bag. '
4. Use the fingertips of the ungloved hand to grasp the INSIDE of the gloved hand near the

cuff.
5. Slowly pull the glove down while removing your hand. Turn the glove inside out as you

puli.
6. Drop the contaminated glove into a plastic bag.
7. Wash your hands after removing the gloves.

Disinfection
Guidelines and procedures for disinfection solutions are based on the National Health and Safety
Performance Standards Guidelines for Out-Of-Home

Bleach Disinfection Solution
solution of 1/4 cup household, liquid chlorine bleach in one gallon of cool tap water (or 1

tablespoon of bleach to 1 quart of water), prepared fresh daily, is an effective disinfectant for

environmental surfaces. An effective disinfection solution should have a faint chlorine smell. If

the odor is not present, regardless of when the solution was made, discard the solution and

prepare a fresh mixture. Sun, evaporation and heat weaken the solution, so keep the solution

covered, out the sun and away from heat sources.

Cavution: Never mix bleach with any liquid other than water. Mixing bleach with a liquid such
as vinegar or ammonia can cause a dangerous chemical reaction.

Safety Precaution Keep all disinfection solutions out of the reach of children.

VOLUNTEER RESPONSIBILITIES

Paradise Christian School volunteer is not a paid employee, but volunteers should conduct themselves
as a professional and ethical member of the school team. Outlined below are some of the day to day

responsibilities of the volunteer.

Please sign up as a volunteer in the front office.
For the safety of all our children we need to have accountability of everyone that is in the

classrooms and in the building. You must go to the front office and get a Visitor/Volunteer Pass in
order to be in the classroom.

Only authorized pickups/emergency contacts that are indicated on the child's records can

volunteer in the classroom.
o Photo ID You will need to leave your Photo ID in the front office to get a Visitor /Volunteer Pass.

When you leave you can pick it up from the front office.
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All personal belongings such as purses, wallets, medications, etc. Need to be placed in alocker
or in the front office, cannot be stored in the classroom.

Cell phones or any recording devices cannot be used in the classrooms or in the school hallways.
Need to wash hands following hand washing procedures

Be with staff at all times: Must be under the direct supervision of the teacher (staff), cannot be
in charge of any group of children.

Cannot wander around the school in or out or in the playground unsupervised or interrupt your
child's classroom or any classroom. If you wish to speak to your child's teacher please leave the

teacher a message (note) in the front office.
Cannot take children out of the classroom
Cannot have other children that do not belong to that classroom even if they are

family members.

If volunteer more than 10 hours or more per month, you will nheed to submit a
background screening accordance to section 402.3055, Florida Statutes, and
complete the state mandated training requirements.

Privacy: Must abide by HIPAA regulations of confidentiality, cannot talk about children in the

classroom (not even your own). Confidentiality is critical when working in a school environment. You
should not discuss any information of a confidential nature with anyone except appropriate school

personnel.
No video or photos in the classroom
Please dress appropriately to set an example to all of our children. Paradise Christian School has

a dress code for students and staff.
No smoking, no drugs, no weapons, no alcohol are permitted in the center.

Volunteers should try to keep all appointments and be prompt. We are aware that unavoidable
situations arise that may preclude you from meeting your commitment. If this situation occurs,
please call the office ot 305-828-7477, so the Human Resource staff member can make other
arrangements, if necessary.

Volunteers should not hesitate to ask questions if more specific instructions are needed.
Always follow directions and keep the staff member informed of your progress.

Please discuss any questions about school policy or procedures or other concerns you have with the

Director or Human Resources.
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65-0320987

Paradise Christian School

& Development Center

6184 W. 21* Court, Hialeah, FL 33016
305-828-7477

65-0889810

Paradise Tailwinds Development Center
7500 NW 58" Street, Miami, FL 33166
305-716-1772



